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00paboTKH MEPCOHATBHBIX JAHHBIX MBOY r. Kyasimkapa «Cpeansist o0meodpa3oBaTreibHaAsA
mKojga Ne 2»

1. O6mue mMoJIoKEHHS

1.1. Hacrosmasi TOMMTHKA 00paGoOTKH MepcoHanbHbX HaHHRX MBOVY r. Kynsmkapa «Cpennss
obueobpasopatenpaas mkoma Ne 2»  (manee — [IlonmTika) ONpEMENseT UEmH 06paboTKH
[IepCOHANBHBIX JAHHBIX, KATeTODHH H TEpedeHb OOpabaThIBACMBIX [EPCOHANBHBIX JAHHBIX,
KaTEropuu CyOBEKTOB, NMEPCOHAIBHBIC NaHHBIE KOTOPBIX 06pabaTsBaroTCs, CHOCOOBI, CPOKH HX
06pabOTKH ¥ XpaHEHWs., HOPSIOK YHHYTOXKEHHs IEPCOHANBHBIX JaHHBIX TIPH JOCTIDKEHHH neneit ux
06paGOTKH MM NPU HACTYIUICHHH MHBIX 3aKOHHBIX OCHOBAHMH B MBOY r. KyasiMkapa «Cpenssist
o6meo6pazosatenbhas mxona Ne 2y (zanee — [lkona).

1.2. JlokalbHBlE HOPMATHBHBIE AaKTHl M HHBIE TOKYMEHTBI, DETJIAMCHTHPYIOIIHEC 00paboTKy
TepCOHaNBHBIX NaHAEX B I1Ikote, paspabaTsIBatoTCs ¢ y4eToM nonoxkenui [loruTukm.

1.3. JleiictBue IlONUTHKH pacIpOCTpaHAETCs Ha TEPCOHAIBHBIC MaHHBIC, KOTOPLIC [Ixona
06pabaTHIBAET ¢ UCIIOIB30BAHUEM M €3 HCII0IB30BaHHA CPEICTB aBTOMATH3AIHH.

1.4. B ITonuTHKE UCMIONB3YIOTCS CICAYIOMME TOHATHS:

IepCOHATBHBIE [aHHble — J00as HH(pOpMAanKs, OTHOCAIIAACA MPAMO MM KOCBEHHO K
ONpeJIeICHHOMY WM OIpPEeNIeMoMy (H3MYecKOMy JIHILY (cyOBeKTy mepCOHATbHBIX
JTAaHHBIX);

e MEpPCOHATbHBIE JAHHBIE, DA3PEIICHHBIC CYOBEKTOM MEPCOHAIBHBIX JAHHBIX UL
pacIpoCTpaHen s, — [IEPCOHANBHBIE JaHHBIC, HOCTYNl HEOTPaHMYCHHOIO Kpyra JHI K
KOTOPHIM TIPEOCTABIEH CYOBEKTOM MEPCOHAIBHBIX JAHHBIX IMyTCM Aadd COTJachs Ha
06paboTKy MEPCOHANBHBIX NAHHBIX, Pa3PEIICHHBIX CYOBEKTOM MEPCOHANBHBIX TAHHBIX AL
pacmpocTpaHeHus. B MOPSIKE, MPeaycMOTpeHHOM DelepalbHbiM 3aKOHOM OT 27.07.2006
Ne 152-®3 (nanee — 3akoH);

e ONeparop INEPCOHATBHBIX JaHHBIX (omeparop) — Illkoma — IOpPHANYECKOE JIHIIO,

| CAMOCTOSITEIGHO MM COBMECTHO C JPYTMMH JMIAMH OpraHm3yiomee u  (WiIH)
OCYLIECTBIISIIOIIEe 00pabOTKy IEPCOHATBHBIX JAHHBIX, ONPEACILIOMEE IEH 00paboTKH
IepCOHANBHBIX [aHHBIX, COCTaB IIEPCOHAIBHBIX aHHBIX, MOIUICKAIIAX o6paboTke,
neiicTBHSA (ONepalin), COBEPIIAEMBIE C IIEPCOHATBHBIMU TAHHBIMH;

e 06paGoTKa MEPCOHANBHBIX JAHHBIX — ACHCTBUE (omepanus) WA COBOKYIHOCTH NACHCTBHH
(omepanmii) ¢ TEPCOHATBHBIMH [[@HHBIMH C MCIOJB30BaHHEM H 0e3 HCIOJIb30BaHMS
CpefCTB aBTOMATH3alMH, BKIIOYas COOp, 3amMCh, CHCTEMATH3alMIO, HAKOIIICHHE,
XpaHeHHe, yTOuHeHHe (OGHOBIICHHE, H3MEHEHHE), H3BIICUCHHE, NCIIOIB30BAHNE, TPty
(pacmpocTpaHeHHe, IPEAOCTABIEHHE, OCTYIL), 00€3THINBAHUE, OIIOKMpOBaHHE, yIaJICHHE,
YHUYTOXXCHHE;

e aBTOMATM3HMpOBaHHas 00pabOTKa NEPCOHAIBHBIX NAHHBIX — 00paboTka IEepPCOHATBHBIX

JAHHBIX C IOMOUIBIO CPEJICTB BHIYMCIHTEILHOM TEXHUKH;



* PaCHpPOCTPAaHEHHE INEPCOHAIBHBIX MAHHBIX — JICHCTBHS, HAMpaBJIE€HHBIE HA PACKPBITHE
IEPCOHAIBHBIX JaHHBIX HEONPEIEeICHHOMY KPYTY JIMII;

* MPENOCTAaBICHHE IIEPCOHANBHBIX HAHHBIX — JICUCTBHS, HAlpaBICHHBIE Ha PaCKpBITHE
NEPCOHANBHBIX JaHHBIX OIPEASICHHOMY JIHILY HJIH OIpeeICHHOMY KpPYT'Y JIHII;

o OJOKMPOBAaHHE TIEPCOHAIBHBIX JAHHBIX — BPEMEHHOE IIpEKpalieHHe o00paboTKH
NEPCOHANBHBIX JaHHBIX (3a HCKIIOYEHHEM CiIydaeB, eciii oOpaboTka HeoOXomuma Uist
YTOYHEHHS IEPCOHABHBIX TAHHBIX );

* YHHYTOXXCHHME INEPCOHAIBHBIX NAHHBIX — ICHCTBHS, B pe3yJbTaTe KOTOPBIX CTAHOBHTCS
HEBO3MOXXHBEIM BOCCTAaHOBHUTH COICP)KaHUE NEPCOHATBHBIX NAHHBIX B HHGOPMAIHOHHOM
CHCTeMe IepPCOHANbHBIX [aHHBIX M (WIM) B pe3ylbTare KOTOPBIX YHHYTOXKAIOTCH
MaTepHalbHbIe HOCUTENHU IEPCOHANBHBIX JaHHBIX;

 00€e3NMYMBaHHE NEPCOHANBHBIX NAHHBIX — JACHCTBHS, B Pe3ylIbTaTe KOTOPHIX CTAHOBHTCS
HEBO3MOXHbIM 0e3 HCIONBb30BaHHS JONOJHHUTENBHOW HMHPOPMALMH  OIpPEACIUTH
NPHHAJIOKHOCTh II€PCOHANBHBIX JAaHHBIX KOHKPETHOMY CYOBEKTY II€PCOHAIBHBIX
JTAaHHBIX;

* uHQOpMAUMOHHAs CHCTEMA MEPCOHAIBHBIX NAHHBIX — COBOKYIHOCTB COJEPIKAIIUXCS B
0asax [aHHBIX MNEPCOHANBHBIX JAHHBIX M  OOECHEYMBAIOMMX HX 06pabOTKY
MH(OPMAIMOHHBIX TEXHOIOTHI M TEXHMIECKHX CPEICTB;

* TpaHCTpaHWYHas Nepenada MEePCOHAIBHBIX JaHHBIX — Mepeadya MepPCOHAIbHBIX JaHHBIX Ha
TEPPUTOPHIO MHOCTPAHHOTO TOCYAapCTBa OpraHy BJIACTH HHOCTPAHHOIO IOCYJApCTBa,
MHOCTPAaHHOMY QH3HYIECKOMY JIHIY HIIH HHOCTPAHHOMY FOPHIAYECKOMY JIHITY.

1.5. lIxona Kak omeparop MepCOHANLHBIX JaHHBIX 00s3aHa:

1.5.1. Cobmoznars kKOH(UIEHINATLHOCT EPCOHAIBHBIX IAHHBIX, @ HIMEHHO HE PACHpOCTPAHSTH
NEPCOHANBLHBIC JaHHBIC U HE IIepeiaBaTh UX TPETHHM JMIaM 6e3 coryiacus CyObeKTa MmepcoHaIbHbIX
JAHHBIX MJIF €r0 3aKOHHOT'O MTPEICTABUTEIIS, €CIIH HHOE HE IIPEYCMOTPEHO 3aKOHOAATEIECTBOM.

1.5.2. OGecmeunts Cy6BEKTaM MEpPCOHANBHBIX JAHHBIX, HX 3aKOHHBIM IPEACTABHTEILIM
BO3MOXXHOCTh O3HAKOMJICHHSI C NOKYMEHTaMH M MaTepHajlaMH, COACPXKAUIUMH MX NEPCOHAIbHBIE
JTaHHBIE, €CIIH MHOE HE IIPEAYCMOTPEHO 3aKOHOJATEILCTBOM.

1.5.3. Pa3bsicHATE CyOBEKTaM IIePCOHANBHBIX JaHHBIX, HX 3aKOHHBIM MPEICTABHTEIAM IOPH/IHIECKHE
MOCJIEACTBHUS 0TKA3a IIPEAOCTABUTh NEPCOHATBHBIE JAHHBIE.

1.5.4. BrnokupoBaTs HIM yZHAlIATh HENPAaBOMEPHO OOpaGaThIBaEMBIE, HETOYHBIE IIEpPCOHAIBHBIE
JaHHBIE MO0 00eCIeYUTh HX GIOKMPOBAHHE WK YIAJICHHE.

1.5.5. Tlpexpatuts 06paGOTKY H YHHYTOXHTh WM OGE3IHYUTH NEPCOHANBHBIE NAHHBIE JHOO
00eCrieunTh NpeKpanieHue 06paboTKH U YHHUYTOKEHHE WA 003 THIMBAHNE MEPCOHATBHBIX JAHHBIX
IIpY IQCTHXKEHHUH LU MX 00pabOTKH.

1.5.6. Ilpexpatuth 06pabOTKy HMEPCOHATBHBIX NAHHBIX WM OOECIEYUTh HpeKpaleHHe 06paboTKu
NEPCOHATBHBIX JAQHHBIX B CIyd4ac OT3bIBAa CYOBEKTOM IEPCOHAIBHBIX [JaHHBIX COIJIACHS Ha
00paboTKy €ro IepcOHANBHBIX JAaHHBIX, €CIIM HMHOE HE MPEAYyCMOTPEHO JOTOBOPOM, CTOPOHOM
KOTOPOro, BBIIOAONPHOOpETaTeIeM MIM IOPYYUTENIEM IO KOTOPOMY SBISETCS CYOBEKT
NEPCOHANBHBIX JaHHBIX, WM MHBIM corjameHueM Mexay llIkonoi u cyObhekTOM MepCOHANBHBIX
JTAHHBIX.

1.5.7. TllpuHEmaTe Mepsl, HEOOXOJUMBIE M IOCTATOYHBIE IJIi OOECIIEUEHMS BBIIOTHEHHS
00s13aHHOCTEH, MPEelyCMOTPEHHBIX 3aKOHOM M MPHHATHIMH B COOTBETCTBMH C HMM HOPMATHBHBIMH
IPaBOBBIMH aKTaMH.



1.6. [IIxona Bopase:

1.6.1. CaMOCTOSTENEHO OIPEAENATh COCTAaB U IEpedeHb Mep, HEOOXOMUMEIX M JOCTaTOYHBIX IS
obecriedeHHA BHIIONHEHWA OOM3aHHOCTEH, IPETYCMOTPEHHBIX 3aKOHOM H IPHHATHIME B
COOTBETCTBHH C HHMM HOPMATHBHHEIMH IPaBOBHIMH aKTaMH, €CIH HHOE HE IPEAyCMOTPEHO
3aKOHOJATENLCTBOM O IIEPCOHANILHBIX JAHHEIX.

1.6.2. Mcnonms30BaTh MEPCOHAIBHEIE JAHHEE CYyOBEKTOB IEPCOHANBHEIX JaHHBIX 6€3 MX COrjiachs B
CIIy9asx, IIPeayCMOTPEHHBIX 3aKOHOaTEILCTBOM.

1.6.3. IlpenocraBisaTh nepcOHANbHEIEC JaHHbIE CyOHEKTOB IEPCOHANBHAIX AAHHEIX TPETHHM JIHIAM B
ClIy4asx, IPeAyCMOTPEHHBIX 3aKOHOIATEIECTBOM.

1.6.4. Tlopyurts 00paGOTKy NEpPCOHANBHBIX MAAHHBIX APYIrOMY JHIy C COIJIacHS CyOBeKTa
IEPCOHANBHEIX NAaHHBIX, €CIM MHOE HE NpPEeXyCMOTpeHO (enepaibHEIM 3aKOHOM, Ha OCHOBaHHH
3aKII09aeMOr0 C 3THM JIHOOM JoroBopa. JImmo, ocymecTBismomee 00pabOTKy NEpCOHANBHBIX
HaHHBIX o mnopydenmio IIIkomsl, 00s3aHO coOMmojaTh NPHHIMOE H IpaBdia o0paboTKH
INEPCOHANBHEIX JaHHHIX, NPEeAyCMOTPEHHEIE 3aKoHOM, coOmonaTh KOH(HACHIHAILHOCTD
IEPCOHANBHEIX JaHHBIX, IPHHMMAaTh HEOOXOJWMMBIE MEpH, HaNpaBICHHBIE Ha OOECIICYCHHE
BBIIOJIHEHHS 00s3aHHOCTEH, IPEyCMOTPEHHBIX 3aKOHOM.

1.7. PaGOTHHKH, COBEPIICHHOJIETHAE YJaIIAECs, POAUTEH HECOBEPIIEHHOJIETHAX YJAIWXCS, HHEIC
CyOBeKTHI IEPCOHANBHEIX JAHHKIX (fajee - CyOBEKTH IEPCOHANBHEIX JAHHBIX) 00sM3aHHbI:

1.7.1. B ciyuasx, mpexyCMOTPEHHBIX 3aKOHOJAATEILCTBOM, IpeaocTaBiaTh Illkoie JOCTOBEpHEIE
HNEPCOHATBHEIE JIaHHEIE.

1.7.2. Tlpm m3MeHeHMM NEPCOHAIBHEIX JAHHBIX, OOHApY)KEHHH OMMOOK WM HETOYHOCTEH B HHX
He3aMeUITENbHO coobmars 06 3ToM IlIkoe.

1.8. CyOBexThl nepcoHANBHBIX JAHHEIX BIIPABE:

1.8.1. Ilomyuars uHpOpMammIO, Kacaromyiocs o6pabOTKH CBOMX MEPCOHAIBHEIX JAaHHBIX, KpOMe
ClIydaeB, KOI/ia TaKo# JOCTYN orpaHuYeH (eiepalbHBIMHE 3aKOHAMH.

1.8.2. Tpe6osats ot IlIkonBI yTOYHATH IEPCOHANBHBIE JaHHBIE, OJIOKHPOBATh MX WM YHHITOXHTH,
€ClIM IECPCOHANBHHIE JaHHBIE SABJAIOTCA HEMONHBIMM, YCTapeBIIMMH, HETOYHHIMH, HE3aKOHHO
MOTy9CHHEIME WIH HE SBIIMIOTCS HEOOXOAMMEIMH IS 3a9BJICHHOM 1em 00paboTKy.

1.8.3. JlomonHHMTh NEpCOHANBHBIE NAHHEIE OLNEHOYHOTO XapaKTepa 3asBICHHEM, BRIPAKAIOIHEM
coGCBeHHYIO TOUKY 3pEHHS.

1.8.4. O6xanoBars AeiicTusa wm 6e3neiicrere IIIkonsl B ymoJTHOMOYEHHOM Oprase Io 3ailfuTe IpaB
CyOBEKTOB IEPCOHANTBHEIX JAHHBIX HJH B CyJIcOHOM IOPAZKE.

2. IIpaBoBbie OCHOBAHHS 00pPa0OTKH NEPCOHAIBHBIX TAHHBIX
2.1. IIpaBOBEIMH OCHOBAaHHUSAMH OOPaOOTKHM MEPCOHAIBHBIX NaHHBIX B IlIkone ABIAIOTCA yCTaB |
HOPMATHWBHEIE IIPABOBHIE AKTHI, IS MCIIOJHEHHS KOTOPBIX H B COOTBETCTBHH ¢ KoTopbiMu IlIkona

OCYIIECTBIIIET 00pabOTKy NMEPCOHATBHBIX JAHHBIX, B TOM YHCIIE:

o TpymoBoii KomeKC, HHbIE HOPMAaTUBHEIE IIPABOBHIE aKThI, COAEPKALIME HOPMEI TPYAOBOTO
1paBa;



o BromxeTHbI KOAEKC;

e Hajorosslii KOJ€EKC;

o ['paxxmaHCKHi KOAEKC;

e CeMeilHbIi KOJIEKC;

o @esepanbHBI 3aKkoH 0T 29.12.2012 Ne 273-®3 «06 obpaszoBanuu B Poccuiickoit
denepanye» | MPUHATHIE B COOTBETCTBAM ¢ HUM HOPMATHBHBIC IIPABOBLIC aKThI,

e COIHAIBHOE, IEHCHOHHOE U CTPAXOBOE 3aKOHOAATEILCTBO Poccuiickoit ®enepanuu;

e 3aKOHOIATENLCTBO B cdepe 0€30IMaCHOCTH, B TOM HHCIC AHTUTEPPOPUCTHIECKON
3alUIIEHHOCTH.

2.2. TIpaBOBHIMH OCHOBAaHHSMH OOPaGOTKH MEPCOHANBHBIX IAHHBIX B [IIxose Takxke SABITIOTCS
JOTOBOPHI C (DM3MUECKUMH JTHIIAMH, 3asBJIECHHS (COTIACH, JIOBEPEHHOCTH) yYaIllXcs ¥ poauTencH
(3aKOHHBIX MpENCTaBHTENeH) HECOBEPIICHHONCTHHX YJallUMXCs, COrlacus Ha 06paboTKy
[epCOHABHBIX JaHHBIX.

3. Ilesn 06paGoTKH NePCOHATBHBIX JAHHBIX, HX KATETOPHH H NEpeveHb, KATCropuu
cy61eKTOB, MepcoHAIbHbIE JAHHBIE KOTOPLIX 00padaThiBalOTCH, €1oco0bl, CPOKH HX
06paboTKH H XpaHeHHS, OPATOK YHHITOKEHHS NEePCOHATBHBIX JaHHBIX

1. Iesib 06padoTKu: opraHu3anyAs 00pasoBaTeIbHOM JeATEIHLHOCTH 110 o0pa3oBaTeIbHBIM
IpOrpaMMaM HA9AJLHOr0 001Iero, 0CHOBHOIO 001ero H CPE/IHEro o0mero o0opa3oBanus,
JAOTIOTHHTEILHBIM 00e00pa30BaTeIbHbIM IPOrpaMMam

Kareropuu [NepconapHBIE JAHHBIC CrnenanbHble

JAHHBIX JAHHBIE

[NepeueHn e (ammIHs, UMsl, OTIECTBO; CBelleHUs O COCTOSIHUM 3[0POBbs
JTAHHBIX e IION;

e TPaXIAHCTBO;

e JlaTa M MECTO POXKICHHS,

o m3o6paxenue (Gororpadus, Buieo);

e IACIOPTHEIC JaHHBIE;

e ajIpec PErHCTPALAM II0 MECTY
KHUTEIHCTBA;

e azpec (paKTHIECKOTO MIPOXKUBAHUS,

e KOHTaKTHBIC JaHHBIC,

e HHAUBHIyAJIbHBIH HOMED
HAJIOrOILIATe bIHNKA;

e CTPaxoBOil HOMEP HHAUBHIYAIBHOTO
munesoro cuera (CHUJIIC);

e cBeJeHHs 00 yCIIeBa€MOCTH
00y4Jaromierocs u Ipyrue CBeICHU,
o0Opa3syrommuecs B IIpoLecce
peanu3anuy 06pa3oBaTeIbHON
[IPOrpaMMBbI;

e HHEIE IEPCOHATIBHBIC JAHHbIC,
IpeNOCTaBIsAeMbIe PU3NMICCKAMH
JTAI[AMH, HEOOXOIUMBIE JJIS
3aKJIIOUEHHS ¥ UCTIOHEHHUS
JIOTOBOPOB, HCTIOJTHEHUS HOPM
3aKOHOJATENBCTBA B cepe
oOpa3oBaHus




Kareropuu OG6y4aromuecss, AX POAUTEH (3aKOHHBIE IPEICTABATEIIN)
CYyOBEKTOB
Croco651 ABToMaTH3MpOBaHHas 00paboTKa u 6€3 CpeICTB aBTOMATH3aIMH, B TOM HCIIC:
00paboTKH
e MOJNyYeHHE EPCOHATBHBIX JaHHBIX B YCTHOH M IIMCBMEHHOH dopme
HENOCPEICTBEHHO OT CYyOBEKTOB IEPCOHATBHBIX JaHHBIX;
e BHECEHHS IIEPCOHATHHBIX JAHHBIX B )KyPHAIbI, PECCTPhI U
AH(OPMAIIMOHHBIE CHCTEMBI M TOKYMEHTBI 11IKOIBL.
Cpoxku B TedyeHwme cpoka peann3anni 00pa3oBaTeIbHOM POrpaMMBl
06paboTku
Cpoku B TeuyeHHe CpPOKa, YCTAHOBICHHOTO HOMEHKJIATYPOi Ie]l B 3aBUCHMOCTH OT THIIA
XpaHEeHHUS JIOKyMEHTa, B KOTOPOM COJIEPKaTCs NEPCOHANBHBIC JaHHBIC
[Topsnox B cootBercTBuH ¢ [TopsakoM YHHUYTOXEHHS U 00€3IMYMBAHHS TIEPCOHATBHBIX
YHHUTOXEHHsT | AaHHBIX [IIKOJEI B 3aBHCHMOCTH OT THIIA HOCHTEIS NEPCOHATBHBIX TAHHBIX

2. ITesb 06paboTKH: BHINOIHEHHs PYHKIHI H MOTHOMOYHIL paboToaTe sl B TPYIOBBIX
OTHOIEHHAX, B TOM YHCJIe 00sI3aHHOCTEH 110 OXpaHe TPyAa

Kareropun [lepcoHa/IbHBIEC JAaHHBIE CrnenuanbHble | buomerpudeckue
JAHHBIX IIEPCOHABHEIE | IEPCOHANIBHEIC
JTaHHBIC JTAaHHBIE

Ilepeuens o (amumms, UMs, OTUYECTBO, Ceenenus o H3o6paxeHue Ha
JTAHHBIX e TION; COCTOSIHUHU doto n

e TPaXIAHCTBO; 3I0pOBbS BHJICO3aIACH,

e JlaTa M MECTO POXKICHUS; MOJTy9E€HHBIX C

o wusoOpaxenue (pororpadus); Kamep

e TACHOPTHHIE JaHHEIE; HaOMIOACHUS

e aJpec PErUCTPALMH 110 MECTY

KHUTEIBCTBA; P

e azapec GaKTHIECKOTO IPOKHMBAHHUS,

e KOHTaKTHBIE JAHHBIC;

e WHIWBHIyaIbHBI HOMED
HAJIOTOIUIATE bIIHKA;

e CTpPaxOBO¥ HOMEpP UHIUBHIYAJILHOIO
muresoro cyera (CHUIIC);

e cBeneHHs 00 0Opa3oBaHHMH,
kBauduKamy, mpodeccHOHaTbHOM
IOATOTOBKE U MOBHIICHUT
KBaTH(pUKAIHH;

e ceMeiiHOe MOJIOKEHUE, HAIMYHE
JIeTel, pOACTBEHHBIE CBA3H,

e CBEJEHHS O TPYAOBOH AEATEIBHOCTH,
B TOM 4YHCJIe HATUYHE TTOOLIPEHHM,
HarpaxaeHuit ¥ (Win)
JMCIUILTHHAPHBIX B3bICKAHHMH;

e JIaHHEIE O perHCTpanuy 6paka;

e CBEJCHHS O BOMHCKOM YYETE,

e cBeneHUSI 00 HHBAJMIHOCTH;

e cBezeHus 00 yAep)KaHUHU ATMMEHTOB;




e CBEJCHHS O JOXOJE C MPEAbIAYIIEro
MecTa paboThI;

e HHEIC IEPCOHATBHBIE JaHHEIE,
mpeAocTaBiIsieMble paOOTHUKaMH B
COOTBETCTBUM C TpeOOBaHUIMH
TPYXOBOTO 3aKOHOATEIHCTBA

Kareropun PaGoTHuKH, KaHIUAATH Ha paboTy (COMCKATENHN)
CyOBEKTOB
Coco6b1 ABToMaru3upoBaHHas 06paboTka u 6€3 CpeACTB aBTOMATH3AlMHU, B TOM YHCIIE!
00paboTKH
e IOJyYEHHE NEPCOHAIBHBIX JaHHBIX B YyCTHOM M MHCHMEHHO#H hopMme
HEMOCPEJCTBEHHO OT CYOBEKTOB IIEPCOHANBHBIX TaHHBIX;
e BHECEHHUS NIEPCOHAIBHBIX JaHHBIX B )KYPHAIIbI, PEECTPHI U
HHGOPMAIIMOHHBIE CUCTEMBI B JOKyMeHTHI L11koib!
Cpoxu B TeueHue cpoka AeicTBUSA TPYAOBOro Aoropopa. J{is kaHauIaToOB — B TECUEHHE
00paboTku Cpoka, He0OXOIUMOTO IS pACCMOTPEHHUS KaHIUAATYPHI U 3aKIIOYEHUS TPYAOBOIO
JIOroBOpa
Cpoxu B TeueHne cpoka, yCTaHOBIEHHOTO HOMEHIJIATYpOH /ieN1 B 3aBUCHMOCTH OT THIIA
XpaHEeHHUS JOKYMEHTa, B KOTOPOM COJIEPXKATCS IIEPCOHANBHBIE TaHHBIE, B TOM YHCIIE B
COCTaBe JINYHBIX Je — 50 et
IMopsimox B cootBetrcTBUH ¢ [lopsaKoM YHHUTOXEHHUS B 00€3IMYMBaHNS IEPCOHATBHBIX
YHHYTOXEHHS | JaHHBIX I1IKOJIBI B 3aBUCHMOCTH OT THIIa HOCHTEIS IEPCOHANBHBIX JAHHBIX

3. Ileab 06paboTKu: peajH3anus rpaxIaHCKO-NPaBOBLIX 10r0BOPOB, CTOPOHOIA,
BBITOI0NIPHOOpETaTe/IeM HJIH NOJTy4YaTesieM KoTopbix siBjsiercs Illkosa

Karteropuu IlepconanbHbIe aHHBIE
JTAHHBIX
[Tepeuyens o (ammus, UM, OTYECTBO;
JTAHHBIX e MACIOpPTHHIEC JaHHBIE,;
e aJpec peructpaiuu u (Win) GaKkTHIECKOTO MPOKUBAHUS,
e KOHTAaKTHBIE JAaHHBIE;
e HHAWBUAYAJIbHBIH HOMEP HAIOTOILIATEIBIINKA,;
e HOMEp PaCUYETHOrO CUETa;
e HOMep 0aHKOBCKOM KapThI;
e WHBIE IEPCOHAIBHBIC JAaHHEIE, TPEAOCTAaBIsIEMBIE GU3MUECCKUMH JINIIAMH,
HEOOXOJMMBIE TS 3aKTFOYCHHUS W UCIIOHEHHS JOTOBOPOB
Kareropuu KoHTpareHTsl, mapTHEPHI, CTOPOHEI JJOT0BOPA
CyOBEKTOB
Croco6s1 ABTOMaTH3upoBaHHasA 00paboTKa U 6€3 CpEICTB aBTOMATU3AIMH, B TOM YHCIIE!
00paboTKH

e IOJy4YEHHE IEPCOHATBHBIX JAHHbIX B YCTHOM M MHCHMEHHOH dopme
HEMOCPEJICTBEHHO OT CyOBEKTOB IEPCOHAIBHBIX TaHHBIX;
e BHECEHHS NEPCOHAIBHBIX JaHHBIX B XXyPHAJIbI, pEeCTPBI U




HH(MOPMAIIMOHHBIE CUCTEMBI B TOKyMEeHTHI I1IKoIBI
Cpoxu B TedyeHHe cpoKa, HEOOXOUMOTO I MCIIOJHECHUS 3aKIIFOYEHHOTO 10roBOpa
00paboTkH
Cpoku B TeueHHe CPOKa, YCTAHOBICHHOTO HOMEHKJIATYPOH €]l B 3aBMCHMOCTH OT THIIA
XpaHeHUs JOKyMEHTa, B KOTOPOM COJEPIKATCA EePCOHANBHBIE IAHHBIC
ITopsimox B cootBercTBHH ¢ [TOpSIKOM YHHYTOXKEHHUS ¥ 00€3TMYHBAHUS IEPCOHAIBHBIX
yHHYTOXEHUs | AaHHBIX 1IIKOJIBI B 3aBHCHMOCTH OT THIIA HOCHTE]I NEPCOHAIBHBIX JAHHBIX
4. ITean o6paboTkn: odecreueHne 6€30MaCHOCTH
Kareropuu INepcoHanbHBIE JaHHBIE
JAHHBIX
[Nepeuenp e (amums, UM, OTYECTBO;
JAHHBIX e [aCIOpPTHHIC JAHHBIE;
e azipec peructpaiyi U (W) GakTHIECKOro MPOXKUBAHKS,
e KOHTaKTHbBIE JAHHBIE
Kareropun [Mocerntemu Llkomnst
CyOBEKTOB
Cnoco6sl ABTOMarH3MpoBaHHas 00paboTka 1 6€3 CPEICTB aBTOMATU3allMH, B TOM THCTIC:
00paboTkH
o MOJy4YEHHE IEPCOHANBHBIX JAHHBIX B YCTHOM H MACBMEHHON opme
HEMOCPEACTBEHHO OT CYOBEKTOB MEPCOHATBHBIX NaHHBIX;
e BHECEHMS IEPCOHATBHBIX JAHHBIX B JKYPHAJIbI, PECCTPhI U
HH(OPMANMOHHbIE CHCTEMBI U TOKyMeHTHI [ITKob!
Cpoku B TeueHHe IepHo/ia HaX0XKAECHHS OCeTHTEN Ha TeppuTopun [LIKomb!
00paboTkH .
Cpoku B TeyeHHe CpoKa, yCTAHOBJICHHOI0 HOMEHKJIATYPO# JIeN B 3aBHCHMOCTH OT THIA
XpaHeHHS JOKYMEHTa, B KOTOPOM COJEPXKATCs MEPCOHATBHEIC IAHHBIE, B TOM YUCIIe
muHEEMYM 30 THEH B OTHOILIEHUH 3anHceil KaMep BUACOHAOTIONCHHIS
[Mopsnok B cootBercTBHH ¢ [TOpSAKOM YHHYTOXKEHHUS B 00€3IMYHBAHAS IEPCOHATBHBIX
yHAYTOXEHUs! | JaHHBIX 1IIKOJBI B 3aBHCHMOCTH OT THIIAa HOCHTEL NEPCOHAIBHBIX JaHHbIX

4. YciaoBus 00padoTKH NEPCOHAIBHBIX JAHHBIX

4.1. Ilxona ocymecTBiseT cOOp, 3alHCh, CHCTEMATH3AIMIO, HAKOIUICHWE, XPAHCHHC, YTOYHCHHC
(oOHOBJIEHWE, W3MEHEHHE), H3BJICYCHHE, WCIONB30BaHHE, MEpenaTy (pacmpocTpaHEHHE,
IIpEeOCTABIEHHE, JOCTYH), OOe3NHuMBaHHME, ONOKMPOBaHME, YHQICHAC W  YHHYTOXCHHC
IEPCOHANBHBIX [AHHBIX B COOTBETCTBHH C 3aKOHOJATENBCTBOM O MEPCOHAIPHBIX JAHHBIX H
JIOKaJIBbHBIMH HOPMATHBHBIMHU akTamu [IIkomst.

4.2. Bce mepcoHansHble naHuble IlIkona moiydaer OT CyOBEKTa MEPCOHAIBHBIX JAHHBIX, 2 B
Clydasix, KOrha CyOBEKT NEpPCOHAIbHBIX IaHHBIX HECOBEpPUICHHOJIETHAN, — OT €r0 poAMTeNcH
(3aKOHHBIX TIPEJICTABUTEINEH).




4.3. Tlomyuenne o 0O6pabOTKy HMEPCOHATBHBIX NAHHBIX, Pa3pEelICHHBIX CyOBEKTOM IEPCOHAIBHBIX
JIAaHHBIX I pacmpocTpaHeHus, Illkona ocymiecTBAsSeT ¢ COOMIOACHHEM 3alpeTOB MU yCIOBHIA,
MPEyCMOTPEHHBIX 3aKOHOM.

4.4. Illxona oOpabaThIBaeT NepCOHATBHBIE JaHHEIE:

o 0e3 HCIOJIB30BAHHUS CPECTB aBTOMATU3AIINH;

e C KCIOJIb30BaHHEM CPEACTB aBTOMATHU3aIMU B IporpaMMax H MHGOPMAIIMOHHBIX CHCTEMAX:
«1C: 3apmnara m kanpe»y, «1C: buGmuoreka», «DIeKTPOHHEBIM XypHAI W JHEBHHKY,
«I[Ipoxon u nuranue», ®I'UC «Mos mKkonay.

XpaHeHHe MNEPCOHAIIBHBIX NAHHBIX:

4.5.1. lllkosla XpaHUT NEPCOHAIBHBIE JaHHBIC B TEYEHHE CPOKA, HEOOXOMMMOIO IJIS JOCTHIKEHHS
nened ux obpaboTKH, a JOKYMEHTHI, COAEpXKallie NEePCOHAJbHBIE JaHHBIE, — B TEYCHHE CPOKA
XpaHEeHUS JOKYMEHTOB, IPEIyCMOTPEHHOTO HOMEHKJIATYpPOH Mel, ¢ Y4eTOM apXHBHBIX CPOKOB
XpaHEHHS.

4.5.2. TlepcoHanpHble naHHBIE, 3aQUKCHPOBaHHBIE HA OYMaXKHBIX HOCHTENSIX, XPaHATCS B
3anMpaeMbIX mkadax U060 B 3aUpacMBIX IIOMEIIEHHAX, JOCTYI K KOTOPEIM OTPaHUYEH.

4.5.3. IlepconanpHble NaHHBIE, OOpabaThIBacMble C HCIOJIL30BAHHEM CPEACTB ABTOMATH3AllWH,
XpaHATCS B TaKOM IOPSIKE M HA YCJIOBHUSAX, YTOOBI MCKIIOYMTH HEMPABOMEPHBIA WIIM CIIyYJaiHBIA
NOCTYn K HHM, YHHYTOXXCHHE, H3MCHEHHE, OJIOKMpOBaHHME, KONHPOBaHHE, IIPEIOCTABIICHHE,
pacmpoCTpaHCHHE NEPCOHANBHBIX JAHHBIX, @ TAK)KE WHBIE HEIPAaBOMEPHBIEC ACHCTBUSA B OTHOLICHUH
NIEPCOHANBHBIX TAHHBIX.

4.6. JInma, OoTBETCTBEHHBIE 3a 00palOTKY MEpCOHANBHBIX NaHHBIX B Illkose, IpeKpaiarT HX
00pabaThIBaTh B CIIEMYIOMINX CIIydasx:

e JIOCTHUTHYTHI IENTH 00pabOTKU MEPCOHANBHBIX JAHHBIX;

® HCTEK CPOK JEHCTBHS COIJIaCHs Ha 00pabOTKY MEePCOHAIBHBIX JaHHEIX;
e OTO3BaHO corylacue Ha 00pabOTKy NEePCOHANBHBIX JaHHEIX;

e 00paboTKa NepCOHANBHBIX JaHHBIX HEIIPABOMEPHA.

4.7. Ilepenaya nmepCOHANBHBIX JaHHBIX:
4.7.1. Illkona obecrieunBaeT KOHGUIACHIMAIBHOCT IEPCOHATBHBIX JAHHBIX.
4.7.2. lllxona nepeaaer NepCOHANbHBIEC JAHHBIE TPETHUM JIUILIAM B CIIEAYIOIMX CIIydasXx:
2
e CyOBEeKT IEpPCOHATBHBIX JAHHBIX JaJ COTJIACHE Ha Iepeaady CBOMX JAHHBIX;
e mepenarh JaHHbIE HEOOXOOMMO B COOTBETCTBHHM C TpeOOBaHHAMH 3aKOHOAATEILCTBA B
paMKax yCTaHOBJIEHHO#H ITPOIIeTypPEIL.

4.7.3. Illkona He OCYIIECTBIISET TPAHCITPAHUIHYIO [IEPEAAUy IEPCOHAIBHBIX JaHHBIX.

S. AkTyanusanus, HCIpaBJieHHE, yAaleHHe H YHUYTOXKEHHE NePCOHATbHBIX AaHHBIX, 0TBETHI
HA 3anpochl Cy0beKTOB MePCOHATBHBIX JAHHBIX

5.1.B cliy4yac npe€aoCTaBJICHUS CY6’BCKTOM IICPCOHATIBHBIX JJAHHBIX, €TI0 3aKOHHBIM IIPCACTAaBUTEIICM
d)aKTOB O HEIIOJIHBIX, YCTApE€BMINX, HEAOCTOBECPHBIX HJIA HE3aKOHHO ITOJYYCHHBIX IMCPCOHAIIBHBIX



JaHHBIX IIxona aKTyaJIu3upyeT, HCHPaBIACT, 6n0KpreT, yaaldeT WA YHHYTOXACT HX H
YBECAOMIIET O CBOUX JEUCTBUIX CY6'BCKTa INEPCOHAIIBHBIX TAaHHBIX.

5.2. Tlpu pmocTeXeHHH Ieieil oOpabOTKM NEepCOHANBHBIX JAaHHBIX, a TaKXe B Cliydae OT3BIBA
CyOBEKTOM MEPCOHATBHBIX JAHHBIX COTJIACHs Ha 00paboTKy IEPCOHANBHBIX JAaHHBIX MEPCOHATBHBIC
JaHHBIE TIOUIEKAT YHHYTOXKEHMIO, €CIH HHOE HE MPEeAyCMOTPEHO JOTOBOPOM, CTOPOHOW,
nojty4aresieM (BBIFOJOIPHOOpETaTeNeM) IO KOTOPOMY SBISAETCS CyOBEKT IIEPCOHAIBHBIX TaHHBIX.

5.3. YHHUTOXEHHE TOKYMEHTOB (HOCHTENe#), CoJepKalluX NepCOHANIBHbIE JaHHbIE, IPOU3BOJHTC
B COOTBETCTBHM C [TOpSIKOM YHHYTOXEHHS W OO€3THYMBAHUS MMEPCOHANBHBIX NaHHBIX IIIkomsl B
3aBUCHAMOCTH OT THIIA HOCHTENS MEPCOHATBPHBIX MaHHBIX, B TOM YHCIIE IIyT€M H3MEIbUYCHUSA
nipeziepe, CTUPaHus WK GOPMATHPOBAHHS JIEKTPOHHOTO HOCHTEIIS.

5.4.Ilo 3ampocy cyObekTa IEpPCOHATIBHBIX MAaHHBIX WM €ro 3akoHHoro mpezacraBurens Illkona
coofmaer eMy uHpOpMaIHio 06 00paboTKe MEPCOHANTBHBIX JaHHBIX CYOBEKTa B CPOKHU H B IIOPSIKE,
YCTaHOBJICHHOM 3aKOHOM.



