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Tpasuaa no/ib30BaHusl GHOIHOTEYHBIMH pecypeamMu
MBOY r. Kyabimkapa «COILI Ne 2

L Obmue noxoxkenHs

1. TlpaBuna monb3oBanus GHOMMOTEKOM paspaGoTaHsl Ha ocHOBe IlonoxeHus 0 GubIHOTEKE
MBOY «COIII Ne2» 1 siBIIsoTest HpruiokenueM k [lonoxenuo.

2. IlpaBuna monb30BaHHS OHONMOTEKOH — MOKYMEHT, (QMKCHDYIOUIMH B3aUMOOTHONICHHS
monmb3oBaTens GuOMMOTeKoH C OMONMOTEKOH M ONMpeNeIOMME OOWMH  MOPSI0K
opraHu3anuy oOCTyKHBAaHHS IOIb30BATENCH, MOPSAOK NOCTYma K (oHLYy GuOIMOTEKH,
npaBa H 0053aHHOCTH uMTaTeleH (mob3oBarenei GnbanoTeKoi) i GUOIHOTEKH.

3. IlpaBo cBOGOIHOrO M GECIIATHOTO IOJNB30BAHHS OMOIMOTEKOH HMEIOT BCE YYACTHHKH
obpasosatensHoro mpouecca MBOY «COIIl Ne2» (ydammecsi, COTpYAHMKH, POIHTETH
(3aKOHHBIE IIPEJICTABHTEIH)).

4. K ycmyram unTateneii mpeoCTaBisioTCs:

- Gonn  yueOHOM, XyJIOXKECTBEHHOH, OTDAcieBOH HAay4HO-TOMYISPHOH, CIPABOYHOMN

JIMTEepATyphI JUTS Y9alIHXCS;

- METOIMH4ECKOH, Me/IarOrHYecKoll THTepaTyphl IS PeTojaBarelieil;

- KHHTH, Ta3eThl, )KyPHAIbL, JUCKH;

- crpaBouHo-OubHOrpadMueckuii  ammapar:  KaTalor,  KapToTeKa, — CIPaBOYHO-

6ubmuorpadpuyecknii honz;

- HHIMBHIyalbHbIE, IPYNTIOBbIE H MACCOBbIE HOPMbI PaGOThI C YHTATENSIMH.

- Ha abOHeMeHTe — Bbla4a [POM3BE/ICHHUIA [IeYaTH Ha 110M;

- OPEeJOCTaBIEHHE BO3MOKHOCTH PabOTHI B YHTAIBHOM 3ajle OMOIHOTEKH C W3JaHHAMH H

JpYTHMH JOKYMEHTaMH, KOTOpHIE Ha JOM HE BBIIAIOTCA (CMpaBo4HO-GHOIMOrpadmyeckuit

anmapar; COpaBoYHAas JMTEpaTypa; 0CO00 ICHHBIE H3/AHMS; H3JAHHS, IPEJICTABICHHBIE B

OGHOTHOTEKE B €IMHCTBEHHOM JK3eMILISPE).

5. BubmmoTexa 00CITyKHBAET YHTATEIEH:

- Ha aboHeMeHTe;
- B UHTaIBHOM 3aJe.
6. Pexum paboTsl GHOMHOTEKH yTBEPKIEH IMPEKTOPOM 06PA30BATENBHOTO YUPEXKACHHS.

1L IIpaBa, 065132aHHOCTH ¥ OTBETCTBEHHOCTh YHTATEIEI.

YuraTe b HMeeT NPaBo:

1. Tlome3oBaThCs GeCIIaTHBIME GHOTHOTEYHBIMHU YCTyTaMH:
- Wmets moctyn k 6ubnroTednsM poraam 1 HHpOpMAIHH;
- Tlonyuats BO BpemeHHOE TONB30BaHHE U3 (OHIA GHOIHOTEKH NEYaTHBIE W3IAHHS H ADYTHE
JIOKYMEHTBI;
- IlonyuaTs KOHCYJIBTAHOHHYIO H NIPAKTHYECKYIO MTOMOIIb B IOMCKE H BHIGOPE NIPOH3BEICH
TIeYaTH H APYroil HHpOpMAaIUy;
- Ilpoasnesats cpok MOMb30BaHMs THTEPATYPOH B YCTAHOBIECHHOM MOPSIKE;
- Hcnonssosark cnpaBouHo-GHGMHOrpaduyeckuii anmnapar: Kataaor, KapToTeKy, CIpPaBOuHYIO

JIHTEPATYpY:
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- Tonyuars GubmHoTeuHO-GHOHOrPadHUeckue 1 HHOOPMANHOHHbIE 3HAHWS, HABBIKH H
YMCHHS CAMOCTOSTEILHOTO N0.1b30BaHHs GUGTHOTEKOM, KHUTOM, MHOpMAIHei.
2. TlpuHMMATE yd9acTHe B MEPONPHSTHSX, NIPOBOTMMBIX OHOIHOTEKOI.
3. VuacteoBath B paGoTe aKTHBA OHONMOTEKH, OKA3BIBATH MPAKTHYECKYIO MOMOIIbL
GubnHoTeKe.
4. Tpebosats cobmonenue KOHGUACHIMATHHOCTH JAHHLIX O HEM H TepevHe YHTAEMBIX HM
MaTepHaIIoB.
5. O6xainoBath AeHcTBHS GHOTHOTEYHOrO paboTHHKa, YIEMIISIOIIETO €ro NpaBa, ¥ JMpEKTOpa
LIKOJTBI HITH B FOPOJICKOM YTIPaB/ICHHH 00pa3oBaHHus.

Yurareas o6s3an:

1. CobmionaTs npaBuIIa [0/1b30BaHUS GHGIHOTEKOH;

2. BepeXHO OTHOCHTBCS K MPOM3BEJCHHSM MEUATH K JPYTHM  HOCHTETAM HHpOpMAIWuH,
NOTydeHHEIM M3 (oHna GHOTHOTEKH (He MenaTh B HHX MOMETOK, NOTYEPKHBAHHI; He
BbIPEIBATH, HE 3arH6aTh CTPAHHIL | T.IL.);

3. Bo3epamats B GHGMOTEKY KHHIH H IPyTHe JIOKYMEHTEL B CTPOTO YCTaHOBJICHHBIE CPOKH;

4. He BBIHOCHTb KHHIH W JpYTHe JIOKYMEHTHI H3 TOMEIICHHA GHOMHOTCKH, eclH OHH He
3aIHCAHBI B YHTATEHCKOM (OpMyJIsipe;

5. Tlomb30BaThCs LEHHBIMA M CIHHCTBEHHBIMH 9K3EMIUISPAMU  KHHT, CIPABOYHBIMH
H3/IaHHSIMH TOJIbKO B IOMEIICHHH GHOIHOTEKH;

6. Tlpu noiydeHMH nevaTHBIX W3JAHWH M JPYTHX NOKYMEHTOB W3 GHOIHOTEYHOrO ¢donna
“MTATeNh JOJDKEH NMPOCMOTPETh HX B GHOMHOTEKe M B Ciydae OGHApYyKeHHS nedeKToB
€000MmUTE 06 3TOM GHOIHOTEUHOMY PaboTHHKY, KOTOpBIi cremaer COOTBETCTBYIOLLYIO
TIOMETKY;

7. PacIuCHIBATBCS B YHTATENBCKOM (opmymape 3a Kaxmoe nonyueHHoe B OHOTHOTEKe
H31anke (KPOME YHanXcs HaualbHOM MKOIbI);

8. Tlpn yTpate u HeyMBIUUIEHHOI TOpYe M3AHHI U JIPYTHUX JOKYMEHTOB W3 OUOIHOTEYHOro
(OHIa TOCTABHTH B H3BECTHOCTH POJMTENEH (32KOHHBIX IIPECTABHTENEIH);

9. He Hapymars OPSIOK PacCTaHOBKH KHAT B (hOHIE OTKPHITOTO ZI0CTYTIa;

10. He BBIHEMATE KapTOdeK H3 KATATOTa H KAPTOTEKH;

11. Exeronno B Hagase yge6Horo roga TIPOXOUTH MEPEPETHCTPAITHIO;

12. Tlpu BBIOBITHH H3 LIKOJEI BEDHYTH B 6ubTHOTEKY YMCIISIMECsT 32 HHM W31aHHS H ZpyTHe
JIOKYMEHTBL;

13. Cobmontate B GuGMHOTEKe THIMHHY 1 TIOPSIIOK, HE BHOCHTB GOJIbIIIHE NOPTdETH H CyMKH B
noMmenieHne SubmoTeKH;

14.Tlpy HapymeHMH CDOKOB IONB30BAHMS KHHTAMH K JApYTHMH [OKYMEHTaMH 0e3
YBKHTENBHBIX NPHYHH YHTATENIO eaeTcs 3aMedanue.

15.Jlugsoe 1eno BEITAETCS  BHIGBIBAIOMIHM Y4amuMes  TONBKO TMOCTe  BO3BPALICHHS
JIATEPATYphl, B3STOH Ha aboHeMeHTe GMOGIHOTEKW; BBHIGBIBAKOLIHE COTPYIHHMKH [LIKOJIBI
OTMeHaloT B GHGIHOTEKe CBOH 06XOIHOM THCT;

16. 3a yTpary HeCOBepLIEHHONETHHMH YHTATENSIMHI TIPOH3BE/CHUH nedaTu u3 GubimoTevroro
(oHTA WM NpPHYMHEHME MM HEBOCIIONTHHMOTO Bpe/la OTBETCTBEHHOCTH JIOJDKHBI HECTH
POIHTEIH (3aKOHHbIE IPEJICTABUTENH).

1IIL Obsi3annocTH GH6aHOTEKH.

Bubanorexa o6si3ana:

- OGecneunts GecruiaTHEI H CBOGOIHSIH JIOCTYN 9YHTatenell K OubMMOTedHBIM DoHmaM H
GecIL1aTHYIO BIIaYy BO BPEMEHHOE TIOIIb30BAHHE MTEYATHOMN TPOYKIMH;
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- Ilpenocrasnate B monb3oBaHWe Katanor, KapTOTeKy, OCYMIECTBIATH JAPYTHe (HOPMBI
6ubmHoTeYHOr0 HEGOPMHPOBARHS;

- Vizyuats notpeGHOCTH ynTaTeNeil B 06pasoBatebHOM HHpOpMarTHHy;

- Bectn komcymbTanmOHHYIO paGoTy, OKa3hIBATE OMOIIS B MOMCKE H BBIOOpE HEOOXOAUMBIX
H3JaHHIH;

- IIpoBoHTS 3aHATHS 11O OCHOBAM HH(OPMALHORHOI KyTBTYDEL

- Becrn yetnylo u HarsHyI0 MaccoBoO-HH(OPMAIHOHHYIO PaboTy; OpraHH30BbIBATH KHHKHEIE
BBICTAaBKH, OnOnHOrpaduueckie 0630peI, IHH MHOpMAIMH, JHTEpaTyDHbIE BeYepa, HIDHI,
TIPA3HAKH H IPYTHE MEPONPHSTHSI;

- CosepiieHCTBOBATh PaboTy ¢ YHTATENAME IyTEM BHE/IPEHHS MEPeIOBBIX HH(MOPMAIHOHHBIX
TEXHOJIOTHIA;

- CuCTeMaTHY9eCKH CIE/Th 3a CBOEBPEMEHHBIM BO3BDAIIEHHEM B 6M6THOTEKY BBLIAHHBIX
TIPOM3BEICHHIT IIeYaTH;

- OGecneqnTs ynTaTeNelH HEOOXOIUMON JIUTEPATypoi B KAHHKY/IPHOE BPEMS:

- TIpoBoawTs B Hauase yu4eGHOro rojia eXeroHyio TePEPErHCTPALAIO YHTATENEH;

- OGecnequTs COXPaHHOCTL H PALHOHATBHOE HCTIOB30BAHHE GHONHOTETHOrO ¢onza, cosnars
HEOOXOMMEIE YCIIOBHS [UISl XPAHEHHS I0KYMEHTOB;

- TIpoBoauTs MenKuii PEMOHT M CBOEBpEMEHHBII MeperéT KT, TIpUBIeKast K 3Toi paGore
aKTHB OHOIHOTEKH;

- Cnoco6eTBoBats  hOPMHPOBAHHIO GHOIHOTEKH Kak LUeHTpa paboThl C KHHMOH |
uHopManmed;

- Co3sznasats u nouiepxuBats KoMOPTHEIE yenoBus ist paboThl YHTaTENeH;

- OGecneunBaTh pekuM paGOTH! B COOTBETCTBUH C NOTPEGHOCTSMH yueGHOTO 3aBe/IeHHS;

- OTunTBIBaTECS O CBOCH AESTETBHOCTH B COOTBETCTBHH ¢ [T00KeHHeM 0 GHOIHOTERe.

Vi Topsinok mosib30Banus GuGIHOTEKO.

- 3amuce gnTaTeNeH NPOBOIUTCS HETIOCPE/ICTBEHHO B OHONMMOTEKe. Yyalimecs 3alHCHBAIOTCS B
GuOIHOTEKY Ha OCHOBAHMH CIMCKA Kiacca B HH/WMBHIyaJIbHOM TIOPSIKE, y4HTeNs, Apyrue
COTPY/HHKH, POTHTEIIH - [0 NACHOpTY; 4

- Ha kaxmoro unTatens samonusercs YATATETBCKHHT (opMmymAp ycTaHOBNEHHOIO 0Gpa3ia Kak
AOKYMEHT, JIAIOIIHH [PABO 110/1530BATHCS GHOTHOTEKOI;

- Tlpu 3amucu uuTaTenu 10mKHBI 03HAKOMHTBCH © TpaBHIIAMH N0JTb30BaHUs GHOIHOTEKOM H
TOATBEPIHTS 00A3ATEMECTBO 06 HMX BBIIOJIHEHHH CBOGH TMONIHCHIO HA YHTATENLCKOM
Gopmyspe;

- UnTaTeNsCKHit W KHIKHEIH GOPMYIISIPBI SBISIOTCS JIOKyMEHTAMH, YJI0CTOBEPSIOIMME DakT i
AlaTy BBUIAYH YHTATENO NEYaTHEIX | APYTHX JIOKYMEHTOB H HX BO3BDAIlICHHE B GuGIHOTEKY;

- OO6MeH npowsseneHuii NeyaTH NPOM3BOHTCA MO rpaQuKy paGoThL, YCTAaHOBIEHHOMY
AIMHHHCTpAIHEH.

8. Topsitok nosb30Banus aboHemMenToM.

- Kuaurn n gpyrue 0KymenTe! W3 (OHIA GHOTHOTEKM BHITAIOTCH FHTATEIAM B JIHYHOE
ToJIB30BaHHE CPOKOM Ha 10 aHel, ¢ MpoUIeHHEM CpOKa T0IB30BaHNS 10 28 THeil:

- Ynratens umeeT npaBo Gpath B THUHOE MIOIB30BAHME IO 3-X JIOKyMEHTOB OHOTHOTEKH (KHHT,
KYPHAIIOB, IOKYMEHTOB Ha 3/eKTPOHHBIX HOCHTE/ISIX H ITPOUee) eTHHOBPEMEHHO;

- He noanexar einade Ha 10m penkne, neHnble n CIIPABOYHbIE H3/aHNS;

- UnTarenH (3a HCKTIOYEHUEM YUAITHXCS HAYATHHON WIKOJIBT) PACTIHCHIBAIOTCS B THTATETHCKOM
(bopmynspe 3a KakIbli SK3eMIUAp H3NaHMi; BO3BpAIICHAE M3JaHUS (QHKCUPYETCS TOAMHCHIO
GubmoTeKaps;
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VL Topsitok mo/1b30BaHAS yaeGHHKAMH.

- VYyammecs MmKOJbl MMEOT NPaBO GECMIATHONO MOIb30BAHAS yueOunkaMH u3 (oHaa
WIKOTbHOH OHOIHOTEKH.

- PexomenIyeMBle CpOKH MCHIONB30BaHMS yueGHHKOB — 4 roma. Ho CPOK CJTyXO0bl Y4eOHHKOB,
HaXOJIAUMXCsl B XOPOIIEM (PH3HIECKOM COCTOSHHH M HE YCTAPEBLINX M0 COICPKAHHIO, MOKET
OBITH IPOJUIEH.

- VYueOHHKH BblialoTcs B mepuoa ¢ 30 asrycta mo 10 CeHTsOps yuammmcs B JHYHOE
TIOB30BAHHE HA TEKYIIMH y4eOHBIH TOJI, BO3BPAINAIOTCS MO OKOHYAHHH yueGHOro roia s
nepuox ¢ 15 mo 31 mas, cornacro Ilpukasy IMpeKTOpa IIKOJEL TpubeBnmmy  yuanmmes
Y4eOHUKH BBLIAIOTCS 110 TPeOOBAHHIO.

- Tlenaror-6uGnuoTekaph BHTAET Y4eOHHKH IO rpaduKy, yTBEpKIEHHOMY AMPEKTOPOM
IIKOJIBL

- BosBpar yueGuukos B GubrHOTEKy OCYmIECTBISICTC B KOHIIE Y4eGHOrO roa 1o rpaduky,
YTBEPXKAEHHOMY THPEKTOPOM LIKOJIBI.

- V4uTeNs HAYalbHOM WIKOMbI H KJIACCHBIE PYKOBOAWTENH 5-8 KIACCOB MOMYYAIOT KOMILIEKTHI
Y4eGHHKOB Ha Ka&KIOrO Y9YEHHKA COIJIACHO CIHCOYHOMY COCTABy KJacca H  BBLIAIOT
TIOMYYEHHBIH KOMIUIEKT y4eGHHKOB KakKIOMy YYeHHKy, CTaBs B H3BECTHOCTh POJHTENEH O
TOTYYEHUH yIeOHHKOB.

- Vuammecs 9 — 11 KIaccoB MONYYaloT KOMIIEKT y4eGHMKOB JIMYHO HEMNOCPE/ICTBEHHO B
GrOMHOTEKE B NPHCYTCTBHH KJIACCHOrO PYKOBOAWTEINS. YuUeGHHKH BBIIAIOTCS COTMACHO CIHCKA
KJiacca, 3aBEPEHHOI0 CEKpeTapéM MIKOJBI.

- 3a noyueHHble KOMIUICKTHI YYeOHHKOB YUMTENS W ydallMecs pAacluCHIBAIOTCS B YHETHBIX
dopmy.tApax, KOTopble XpaHsTCS B GHOIHOTEKe.

- Tlpu nomyuennn GuGIHOTEYHOro yuyeGHHKA HEOGXONMMO BHHMATETBHO €rO TPOCMOTPETH,
yOenuTECS B OTCYTCTBHH JedeKkToB, a npH  OOHapyXKeHHH NPOHHGOPMHPOBATE 00 ITOM
KIaCCHOTO  PYKOBOJHTEII, INE/arora-GuOIMoTeKaps, KOTOPHIA 10 BO3MOKHOCTH YCTDAHHT
HEJIOUCTEL, €C/TH YYeOHHK HE MOJUIEXHT PEMOHTY — 3aMEHHT WM CIIENIAST OTMETKY O HEA0YeTax.
- PomuTenn (3aKoHHBlE MpE/CTABHTENH) HMEIOT NpaBO MpPOHTH mpoueaypy oTKasa oOT
TIpe/UIaraeMbiX y4eOHHKOB W3 HMEIOMMXCS (OHIO0B, ObOPMHB 3asBlcHHe, ¢ YKa3aHHeM
TPHYHHEL

- VYuammecs aKKypaTHO MONTHCHIBAIOT ABTOPYYKOH Kbl YYeOHHK, IONYYEHHBIH OT
IIKOIbHOM GHGIHOTeKH (yueOHBI rof, haMuIHIO, MM, KIIacc) Ha CBOGOIHOM MecTe tdop3ana.

- VueGHHKH 00s3aTellbHO  JOKHBI  HMETh JIOTIONHHUTENBHYIO  CHEMHYIO  OOIOKKY
(cHHTeTHHECKYIO MM GyMa)HYI0).

- VaeOHUKH 0653aTeNbHO 10IKHBI HMETh 3aKIA/IKY.

- B yueOHHKax He paspemaercs JenaTh NOMETKH, PHCOBATh, BHIPE3aTh, PBATH, MSTH, TOPTHTH
CTPaHHIIBL.

- Y9amuecs 0Gs3aHbI BO3BpAIATE MIKOJTbHEIE YIEGHUKH B ONIPSTHOM BHJIE.

- B ciryuae HeoGX0MMMOCTH yuamuecs PeMOHTHPYIOT YUeOHAKH (IOAKIEHBAIOT, HOIIHBAIOT H
T.0.).

- Ilpu yrpate m yMbmuieHHON MOpue yd4eGHHKOB 3aMEHHMTh TAKHMH XKe, THOO H3IAaHHSIMH.
TIPH3HAHHBIMH PAaBHOLEHHBIMH.





